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MASTER Form
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SECTION A - LICENCE/LICENSEE DETAILS
You must have the first two lines of Section A filled in before you can check off Cruise or Scale Based.
SECTION B - TENURE STATUS REPORT
Choose Cruise Based (CB) or Scale Based (SB) to auto-populate remainder of section.
 ACTIONS
SELECTIONS WILL POPULATE SECTION D
Select Partial or Final Release "check-box" to auto-populate Partial or Final Release Process in SectionD. Maximum of 1 partial release per licence (Ministry of Finance requirement) 
SECTION C - SECURITY RELEASE NOTICE
Completed by business administrator. Enter the name showing on the Finance Sharepoint site. This alerts the Finance Department when the payee/payor name recorded on the Finance Sharepoint site doesn’t match the Client or FTA Applications or that the licensee’s name changed during the time the deposit was collected to when it’s released.
Completed by business administrator. Information is located on the Sales Info Tab in FTA or on Finance’s Sharepoint Site or in a screen-shot of the payment entry saved on the TSL File.
Type of Security
Completed by business administrator. Information is located on the Sales Info Tab in FTA or on Finance’s Sharepoint Site or referenced on the TSL file.
License Transfer:
   (attach Transfer form to email)
OR
Use this section when a licence is transferred from one holder to another, yet no new security is put up (there’s an agreement between the old and new holders). This is only applicable for cash securities.
 
If a licence is transferred from one holder to another and a new security is put up by the new license holder, a release is processed for the old licensee. This can be done for all types of securities (Cash, LOC, SKA)
SECTION D - MANDATORY DEPOSIT REFUND INFORMATION
TOTAL ESTIMATED COST TO COMPLETE OBLIGATIONS
(A)
FOR CRUISED-BASED
Total Stumpage Value (bonus & upset)
(1)
Actual = Upset Stumpage Value + Bonus Offer The amount showing on the legal timber sale license (TSL) document.
Total Stumpage Billed
(2) (from HBS)
Verified from FTA (Harvest History, Total $ Billed YTD)
Estimated Unbilled Stumpage
(3) = (1) - (2)
Unbilled Stumpage + Outstanding Obligations
(4) = (3) + (A)
PARTIAL RELEASE PROCESS
Original Deposit (from Sale Info tab in FTA)
(5)
Amount available on the Sale Info Tab in FTA, on Finance’s Sharepoint Site and in Gentax. These amounts must match.
Minimum 25%
 or 50%
 of original deposit
(6)
As per TSL Deposit Administration Policy 19.1, effective June 22, 2011.
Refer to: http://www.for.gov.bc.ca/bcts/bulletins/2011-06-22-Timber-Sale-License-Deposit-Admin.pdf
For "normal" outstanding obligations, retain 25% of the deposit to ensure conformance.
For "substantial" outstanding obligations, retain 50% of the deposit to ensure conformance.
"Normal versus Substantial" definition based on your Business Area risk assessment process.
"Check" the appropriate 25 or 50% line and the program will automatically calculate the hold-back.
Minimum Recommended Hold-back
(7) = (6) + (4)
Total to Release
(8) = (5) - (7)
Release %
(9) NOTE: SHOULD NOT RELEASE IF (7) IS LESS THAN 25% WITHOUT RATIONALE
Release SHOULD be a minimum of 25% (Ministry of Finance requirement), unless justification rationale is provided in the "Comments" box on the form.
FOR CRUISED-BASED
Total Stumpage Value (bonus & upset)
(1)
Actual = Upset Stumpage Value + Bonus Offer
The amount showing on the legal timber sale license (TSL) document.
Total Stumpage Billed
(2) (From HBS)
Verified from FTA (Harvest History, Total $ Billed YTD)
Total Unbilled Stumpage & Outstanding Obligations
(3) = (1) - (2)
FINAL RELEASE PROCESS
Existing Deposit (original minus partial release)
(4)
If on file, reference the Partial 45D deposit release form or check FTA Notes Tab or if only a Final Release will be done, check the Sales Info Tab in FTA.
Forfeiture
(5)
As per TSL Deposit Administration Policy 19.1 (see link under Partial Release Process)
For "normal" outstanding obligations, realize 25% of the deposit. 
For "substantial" outstanding obligations, realize 50% of the deposit. 
"Normal versus Substantial" definition based on your Business Area risk assessment process. 
Delinquent
"Delinquent" outstanding obligations under the licence completed under contract by BCTS.
(6)
Total to Release
(7) = (4) - (5) - (6)
FOR CRUISE-BASED
Total Stumpage Value
(1) (Available on FS69(B))
Actual = Upset Stumpage Value + Bonus Offer (available on the FS69(B) "Sale of Crown Timber Bid and Deposit Record" which should be on the G drive, but will be posted on the ftp site under your Business Area (TBA, TCC, etc): External: Publish: Sales Results; upset and bonus offer values also available in BCTS Admin)
Actual Unbilled Stumpage Value
(4)
Unbilled Stumpage
(5) = (4)
INTERIM 3RD PARTY PAYMENT PROCESS
Original Deposit (from Sale Info tab in FTA)
(6)
Available in FTA on the Sale Info tab; Security Deposit.
Payment for 3rd Party Work
(11)
"Delinquent" outstanding obligations under the licence completed under contract by BCTS.
Total for Holdback 
(7) = (6) - (11)
FOR SCALE-BASED
Estimated Unbilled Merchantable Timber
(1)
For a partial release, "estimate" the value of the remaining unbilled timber based on best information available.
For a full/final release, this value should be 0.         
Estimated Unbilled Residue & Waste
(2)
For a partial release, "estimate" the value of the waste based on field inspection.
For a full/final release, this value should be 0.
Total Estimated Unbilled Merch Timber & Residue/Waste
(3) = (1) + (2)
Unbilled Stumpage + Outstanding Obligations
(4) = (3) + (A)
PARTIAL RELEASE PROCESS
Original Deposit (from Sale Info tab in FTA)
(5)
Amount available on the Sale Info Tab in FTA, on Finance’s Sharepoint Site and in Gentax. These amounts must match.
Minimum 25%
 or 50%
 of original deposit
(7)
As per TSL Deposit Administration Policy 19.1, effective June 22, 2011.
Refer to: http://www.for.gov.bc.ca/bcts/bulletins/2011-06-22-Timber-Sale-License-Deposit-Admin.pdf
For "normal" outstanding obligations, retain 25% of the deposit to ensure conformance.
For "substantial" outstanding obligations, retain 50% of the deposit to ensure conformance.
"Normal versus Substantial" definition based on your Business Area risk assessment process.
Final Recommended Hold-back
(6) = (4) + (7)
Total to Release
(8) = (5) - (6)
Release %
(9) NOTE: SHOULD NOT RECOMMEND RELEASE IF (7) IS LESS THAN 25% WITHOUT RATIONALE
Release SHOULD be a minimum of 25% (Ministry of Finance requirement), unless justification rationale is provided in the "Comments" box on the form.
FOR SCALE-BASED
Estimated Unbilled Merchantable Timber
(1)
For a partial release, "estimate" the value of the remaining unbilled timber based on best information available.
For a full/final release, this value should be 0.         
Estimated Unbilled Residue & Waste
(2)
For a partial release, "estimate" the value of the waste based on field inspection.
For a full/final release, this value should be 0.
Total Estimated Unbilled Merch Timber & Residue/Waste
(3) = (1) + (2)
Unbilled Stumpage + Outstanding Obligations
(4) = (3) + (A)
FINAL RELEASE PROCESS
Existing Deposit (original minus partial release)
(5)
If on file, reference the Partial 45D deposit release form or check FTA Notes Tab or if only a Final Release will be done, check the Sales Info Tab in FTA.
Forfeiture
(6)
As per TSL Deposit Administration Policy 19.1 (see link under Partial Release Process)
For "normal" outstanding obligations, realize 25% of the deposit. 
For "substantial" outstanding obligations, realize 50% of the deposit. 
"Normal versus Substantial" definition based on your Business Area risk assessment process. 
Total to Release
(7) = (5) - (6)
FOR SCALE-BASED
Estimated Unbilled Stumpage Value - Merch Timber
(1)
For a partial release, "estimate" the value of the remaining unbilled timber based on best information available.
For a full/final release, this value should be 0.         
Total Estimated Unbilled Stumpage Value
(4)
Unbilled Stumpage & Outstanding Obligations
(5) = (4) + (A)
INTERIM 3RD PARTY PAYMENT PROCESS
Original Deposit (from Sale Info tab in FTA)
(6)
Available in FTA on the Sale Info tab; Security Deposit.
Payment for 3rd Party Work
(11)
"Delinquent" outstanding obligations under the licence completed under contract by BCTS.
Total for Holdback 
(7) = (6) - (11)
SECTION E - BCTS APPROVAL
Quality assurance of this information to Ministry of Finance is critical prior to forwarding.
When doing an electronic signature, it will force you to save a copy of that version, Every Time. 
SECTION F - MINISTRY OF FINANCE
SKA/LOC
Form Tracking (Select Name and Email or type in new values if not in list)
Name
Date
Email
0
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www.softforms.ca
Ministry of Finance, Forest Revenue Operations
Ministry of Finance
ForHVap.ForRevBr@gov.bc.ca
TBA.AdminInbox@gov.bc.ca
Forests.CaribooChilcotinTimberSalesOffice@gov.bc.ca
TCHCLRKS@gov.bc.ca
Forests.KamloopsTimberSalesOffice@gov.bc.ca
Forests.KootenayTimberSalesOffice@gov.bc.ca
Forests.OkanaganColumbiaTimberSalesOffice@gov.bc.ca
Forests.PeaceLiardTimberSalesOffice@gov.bc.ca
TPG.Business.Admin.Work.Requests@gov.bc.ca
Forests.SeawardTimberSalesOffice@gov.bc.ca
Forests.SkeenaTimberSalesOffice@gov.bc.ca
Forests.StraitofGeorgiaTimberSalesOffice@gov.bc.ca
FORSNTSA@gov.bc.ca
ForHVap.ForRevBr@gov.bc.ca
TBA.AdminInbox@gov.bc.ca
Forests.CaribooChilcotinTimberSalesOffice@gov.bc.ca
TCHCLRKS@gov.bc.ca
Forests.KamloopsTimberSalesOffice@gov.bc.ca
Forests.KootenayTimberSalesOffice@gov.bc.ca
Forests.OkanaganColumbiaTimberSalesOffice@gov.bc.ca
Forests.PeaceLiardTimberSalesOffice@gov.bc.ca
TPG.Business.Admin.Work.Requests@gov.bc.ca
Forests.SeawardTimberSalesOffice@gov.bc.ca
Forests.SkeenaTimberSalesOffice@gov.bc.ca
Forests.StraitofGeorgiaTimberSalesOffice@gov.bc.ca
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TBA.AdminInbox@gov.bc.ca
Forests.CaribooChilcotinTimberSalesOffice@gov.bc.ca
TCHCLRKS@gov.bc.ca
Forests.KamloopsTimberSalesOffice@gov.bc.ca
Forests.KootenayTimberSalesOffice@gov.bc.ca
Forests.OkanaganColumbiaTimberSalesOffice@gov.bc.ca
Forests.PeaceLiardTimberSalesOffice@gov.bc.ca
TPG.Business.Admin.Work.Requests@gov.bc.ca
Forests.SeawardTimberSalesOffice@gov.bc.ca
Forests.SkeenaTimberSalesOffice@gov.bc.ca
Forests.StraitofGeorgiaTimberSalesOffice@gov.bc.ca
FORSNTSA@gov.bc.ca
Ministry of Forests, Lands,
Natural Resource Operations
and Rural Development
Ministry of Forests, Lands,
Natural Resource Operations
and Rural Development
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