AM Meta-data Template
This form was designed by Dave Huggard for Weyerhaeuser’s Adaptive Management Program.  We use it, with a very few word changes. Thanks to Dave for providing such a useful format to follow.

Please fill out a form and keep with your file on trial projects.  

Project: [Enter your text here]

Sub-project: [Enter your text here]
A. Filename:
[Enter your text here]
B. Size (bytes, number of records, and number of columns)
[Enter your text here]
C. File format (including program name, version and operating system if not simple text file)
[Enter your text here]
D. Special characters used (characters for a variable not recorded, a missed record, or dubious value)
[Enter your text here]
E. Authentication procedure [indicate any procedures in place to check for data file corruption]

[Enter your text here]
F. Originator:
Name: 





Affiliation: 




Town/Province: 



Postal Code: 




Phone/email: 


G. Date of Latest Update to Data:

[Enter your text here]
H. Date of Latest Update to Meta-data:
[Enter your text here]
I. Storage Location and Medium

Entered by Data Manager
J. Date of Latest Archived Data Set
[Enter your text here]
K. Condition of Data (just entered, clean, final)
[Enter your text here]
L. Narrative Description of File Contents

[Enter your text here]
M. Suggested or Possible Future Uses of the Data and Warnings about Inappropriate Uses

[Enter your text here]
N. Acknowledgements and citations

[Enter your text here]
O. Identity, definition, units, meanings of abbreviations and format for each variable in file (and column numbers for fixed-width variables).  Use [square brackets] to indicate field names.

[Enter your text here]
P. Data anomalies (details of identified anomalous records)
[Enter your text here]
Q. Data acquisition (how the data were originally recorded and where the original records are)
[Enter your text here]
R. Related materials (locations of maps, photographs, data tapes, physical samples, etc.)
[Enter your text here]
S. Archiving Information for Computer Programs and Data-Processing Algorithms

[Enter your text here]
T. Other Places Data are Archived
[Enter your text here
U. Products and Publications (including sources of summary results that are not published)

[Enter your text here
V. History of Data Usage by Others 

[Enter your text here
W. Other Information for Future Users of the Data

[Enter your text here
