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1. Use ‘BC Albers / NAD 83’ as the most compatible 

Coordinate System with LRDW. 
2. Metadata is copied from last session.  Ensure it is 

correct for the current submission. 
3. Mandatory entries are marked with an ‘*’ preceding 

the attribute name. 
4. Licence Type is mandatory entry for new 

submissions. 
5. If this is a BCTS submission, include BCTS Office 

Code. 
6. If you are adding a new road section to an existing 

Road Permit ensure the RP Application Purpose is 
A-Amendment and the road section Application 
Purpose is N-New 

7. Amendment Type is mandatory for all road section 
amendments 

8. Amendment Start Station and Amendment End 
Station are mandatory for road section amendments 

9. Review warning flags in Submission Content 
Window to ensure all minimum requirements are 
met. 

10. Road Permit does NOT require a spatial layer. 
11. Road Sections require a spatial layer for each section 

in the submission. 
12. If you are amending an existing road section or 

adding a new road section to an existing Road Permit 
only the new or amended road section is required. 

13. Combine all lines that comprise the road section to 
create a multi-part line. 

14. Legal Description is mandatory for each Road 
Section in the Road Permit submission. 

15. Validate the spatial layers and clean up as required. 
16. Calculate the Amendment Start Station and 

Amendment End Station as required required. 
17. Visually inspect the submission for correct geo-

referencing using the WMS query tool. 
18. Retain Submission ID on successful upload. 
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Required when Application Purpose is “N - 
New” 

Required when funded by BCTS Office 

Mandatory  field 

Required when Application Purpose is “A -  
Amendment” 


