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BCTS Visitor / Service Provider Orientation
Guide/Checklist 22-1

Date: 	
Event # 	
BCTS Representative: 	

The purpose of this checklist is to confirm that the required steps in proper orientation of visitors or service providers relative to safety have been communicated to non BCTS employees. Local system can replace or augment this checklist but must address indicated element.

	ESSENTIAL ELEMENTS
	CONFIRMATIONS/COMMENTS

	Participation Log In and Out  BCTS organizing events for visitors will maintain a log of the names of visitors or service providers who attend the event.
	

	Building or Site Orientation  Prior to each event , BCTS staff leading the event will ensure all participants know where the exits are, where marshalling points are in case of emergencies; where washrooms are; as well as any other rules or procedures to be followed during the event.
	

	Hazards  BCTS staff will make known the hazards of participating in the event, such as steep slopes, slippery trails, moving machines.
	

	Transportation  BCTS staff will provide adequate safety instruction for use in travelling – seatbelts, personal flotation devices, aircraft instruction.
	

	Service Providers  Will be provided adequate information on hazards, access routes and rules of use, and expectations of BCTS while on BCTS workplaces.
	

	Other conditions.

	



Follow-up action required:
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