BCTS  Provincial Safe Work Procedure  #7
Using Motor Vehicles and Trailers

	Key Hazards
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	Applicable Safety Equipment

	· Slippery road conditions (heavy rain, snow, ice)
· Poor visibility (fog, dust, heavy rain or snow)
· Road obstacles (animals, trees, debris)
· Driver incompetence (lack of training, speed) 
· Traffic congestion (heavy road use, radio usage)
	
	· Seatbelts
· First Aid Kits (personal, basic)
· Fire extinguishers/tools, spill kits
· Flares, reflectors
· Spare Tire
· High Visibility Apparel



	PRIOR TO DEPARTURE

	1. Conduct a vehicle inspection
· Use the vehicle checklist to conduct a operator circle check.
· Secure all hazardous products, dangerous goods, and loose items in the cab
· Activate passenger airbag for use
· Ensure the windshield and other vehicle glass is sufficiently clean for good visibility
· If deficiencies are present that make the vehicle unsafe to use correct then or report these to your supervisor and request another unit
2. Conduct a trailer inspection
· Conduct a walk around check of tires, lug nuts, lights, license plate, safety cables and chains, light harness, ball & hitch
· Check the cargo to ensure it properly placed to provide adequate hitch weight during transport
· Secure all cargo with appropriate straps rated equivalent or greater to the weight of the load being carried
3. Hooking up the trailer
· Confirm the ball and hitch sizes are matched prior to hook-up
· After hook up, lock the hitch and keeper pin in place.  Connect the safety chains, leaving sufficient slack for turning
· Test the brake control to ensure the trailer brakes are properly working
· Check all trailer lighting (tail, stop, turn signal, perimeter)
4. Review communication capabilities
· Test radios and phone/repeater systems
· Based on location and risk, determine frequency of check in process and notify appropriate personnel
· Check emergency equipment (FA Kits, spill kits, fire tools and extinguishers) for completeness and operational capability





	
THE DRIVING PROCESS

	1. General driving procedures and practices
· Upon entering the vehicle, adjust the mirrors, seat(s) and secure the seatbelt(s) into position
· Advise passengers that smoking is not permitted within the vehicle
· Ensure that headlights are on at all times while operating the vehicle
· Drive according to road conditions and posted legal/regulatory/jurisdictional requirements
2. Off Road driving procedures and practices
· Conduct a radio check when entering an off-highway road
· Check traffic/radio signage to verify km. call methods.
· If you need to talk on an off frequency, clear the road and stop before commencing the conversation
· Empty vehicles must clear loaded units at designated pullouts and point headlights away from oncoming traffic
3. Trailer towing
· Tow the unit at safe speeds.  Reduce speed when encountering slippery road surfaces
· Allow extra room when cornering to compensate for the tracking of the trailer
· Allow extra distance for breaking



	EMERGENCY RESPONSE PROCEDURES

	In the event of an accident, do the following:
· Assess the accident site to ensure no further danger is present
· Stabilize the victim and provide First Aid treatment to the best of your ability
· Designate Someone tocall for help immediately using a radio, telephone, or satellite phone and relay the following information:
· Give your name and location
· State the nature of the injuries and condition of the victim
· Indicate if land or air evacuation is required 
· Provide a call-back number if possible
· Continue to provide First Aid and update rescuers on a regular basis
Hypothermia
· Move the victim to a warm place and remove wet clothes and replace with dry if available
· Cover with blankets and do not allow the patient to exert themselves
· Do provide warm fluids for intake UNLESS the victim is in a severe state of hypothermia
· Get help as soon as possible and transport the patient to medical aid
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