



REGISTRATION PROCESS
1) Obtain information about BCTS by
a) contacting a local Timber Sales Office representative, or
b) visiting the BC Timber Sales website http://www.for.gov.bc.ca/bcts/ .
2) Obtain an Application for Registration form
a) (FS590A – for an individual) or
b) (FS590B – for a corporation)
 from either
c) front desk staff at the local Timber Sales Office, or
d) the BCTS website http://www.for.gov.bc.ca/bcts/ .
3) Fill out completely the appropriate Application for Registration, and deliver it to the local Timber Sales Office.
a) Sign the form, and have your signature notarized.
b) Deliver the form either by hand, or by mail to the nearest BCTS Timber Sales Office. 
c) Facsimile transfer (FAX’ed) copies may be accepted, but the original signed application must be submitted immediately afterward.
4) All fully executed Applications for Registration will be considered and submitted for verification.  Incomplete applications will be returned.
5) Verification of Applications for Registration will include (but not necessarily limited to):
a) Confirming identity of the applicant;
b) Confirming eligibility pursuant to the BC Timber Sales Regulation;
c) Checking for outstanding accounts (monies owing to the Government);
d) Reviewing Company Registry, and confirming directors and officers by contacting the corporation’s office of registry;
e) Reviewing Ministry of Forests & Range records for previous licence activity;
f) Determining existence of arm’s length relationships with other debtors;
g) Conducting other inquiries as may be appropriate, including but not limited to previous employers, credit bureaux, title to timber processing facility, etc.
6) Applicant will be notified in writing, usually within two (2) weeks of receipt of the application, of the decision by the Timber Sales Manager.
7) If the Application for Registration is approved, a Certificate of Registration (FS591) will be issued with that notification.
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